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PURCHASING

Home System

Import/Export Master ~ Customers  Vendors ltems Sales & Delivery Purchasing Inventory Finance

Sales & Stock Control
[3 Go To Reports

s | sl | e | s
$= | 3= 8= =

& Go To Dashboards i= Go To Index

Q© (o

Sales Manager Qutbound Sales & Delivery Purchasing Stock Control Sales Reports Sales Rep Purchase Stock Reports
Dashbeard Dashbeard Reports Reports
Assian role to dashboard access (Super User}
Resources
= New features update (Mobile) -
= New features update (Web) o
Create Purchase Order
1. Click on Purchase Order
For Supplier to create PO - Click on (Supplier) Purchase Order
Purchasing Index
Setup
) | e
Settings Vendors Vendor Category Division
Transactions

T

. Supplier) y
" \Purchase Order

Print Debit Note

Supplier) Purchase Return Issue Debit Note
Purchase Return

2. Click on Create
®D®P

'w Manage My Purchase Order

Description DEMO

Division DEMO v
Company Name XXX TRADING SDN BHD
Doc. Code Ref Code Date Vendor ?:;)Amunt Status Release Remark Actions
¥ ®

No results found.



3. Ref Code - Enter the PO no.

4. Decription -Enter description if any

5. Remark 1 or 2 - Enter remark if any

6. Date - Key in the PO date

7. Vendor - select the supplier / vendor name
8. Click Save & Continue

'@ Create Purchase Order

inverze

businesssoftware

POOY

Document section
Doc. Code™ PO0800CO1 PO/08 ¥ (Latestdoc no.)
Ref Code | Date” |16-11-2017 [
Type* Web v Status Draft
Division* DEMO Company * XXX TRADING SDN BHD
Purchaser” admin L Project™ - f
Description® Purchase Order
Remark 01
Remark 02
Vendor section
Vendor * v
Currency * J. 1.0000
Term * p.
Branch  (none) v Area J
Address
Attention
Phone 01 Fax 01

9. A message will show the PO created and saved

Home System Import/Export Master Customers Vendors

Home » Purchasing » Purchase Order » PO0800001 » Update

@ order [PO0800001] created. Please continue to create @

.E Update Purchase Order PO0800001

Sales & Delivery Purchasing Inventory Finance

PODI

CREATED : admin [2017-11-16 12:00:22]
Document section

Doc. Code ™ PO0800001
Ref Code Test001

Type”  Web M
Division * DEMO
Purchaser™ admin s

Description *  Purchase Order
Remark 01 Test only 001

Remark 02

LAST UPDATED : admin [2017-11-16 12:00:22]

Date” 16-11-2017 |

Status Draft
Company * XXX TRADING SDN BHD
Project”™ - F
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10. Then, scroll down to bottom page and click Create new line / Batch entry to create items

Purchase Order Lines

Delete selected line(s)!

B # Item Description Location Qty UOM Price Disc % GST  Order Amt Tax Amt Net Amt

No results found.

Discount 0.00 % 0.00 % 0.00 % 0.00 %

Tax Summary : Order Amount (RM) 0.0000
Discount Amount 0.0000
(RM)
Tax Amount (RM) 0.0000
Net Amount (RM) 0.0000

Option 1: Click on Create new line (to create item one by one)

i) Item - Enter the product code

ii) ETD - Enter the ETD if any

iii) Qty - Enter the purchase quantity

iv) UOM - Ensure the correct UOM selected

v) Price - Enter the purchase price

vi) Disc % - Enter the Discount percentage if any

vii) Item selected will auto load with GST Tax Code & GST Tax percentage

'w Create Purchase Order Line PO@YP

Purchase Order Line

# d
Item* | 041040 P1.5L 7UP 2ndRemark 1x 24 CANS x 325ml 3486 CTNO UNIT(0)

Description P1.5L 7UP 2ndRemark
ETD 16-11-2017 [ »

Location*  MAIN v Shelf v
Stock Rotation - v Expiry Date Bl w
Batch No Serial No

OnHand 1301 CTN 11 UNIT

’

Reorder Qty 0.0000 Reorder Level 0.0000
Qty 12
UOM* UNIT v 1.0000
Price 2.4000 * Sales Selling Price 3.30
Order Amt 28.8000

Discountby Percentage ¥
Disc % 01 0.0000 % 0.0000 % 0.0000 % 0.0000

GST TX Y 6.00
Tax Amt 1.7300
Net Amt 30.5300
Remark
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Option 2: Click on Batch Entry (to create purchase items qty by batch- maximum 20 items per batch creation)
i) Item - Enter the product code

ii) Qty - Enter the purchase quantity

iii) UOM - Ensure the correct UOM selected

iv) Price - Enter the purchase price

v) Disc % - Enter the Discount percentage if any

vi) Item selected will auto load with GST Tax Code & GST Tax percentage

"QBatch Create Purchase Order Lines [PO0800001] HOEP

# Item Description Location Qty uoM Price Disc % Tax Net Amt

! paroac s P1.5L 7UP 2ndRemark MAIN ¥ 5 UNITICw 240 [0:00% (TX v 1272 X
On Hand 3486 CTN 9 UP 0.00| % 6.00
Reserved Qty 0

Zlosros0 P P1.5L 7UP 2ndRemark MAIN v 120 T 28,80 0.00% TX ¥ 366.34 x
On Hand 3486 CTN 9 UP 0.00%  6.00
Reserved Qty (]

3 £ MAIN v 1 v 0.00 0.00! % v 0.00 X
On Hand 0 0.00! % 0.00
Reserved Qty 0

4 f MAIN v 1 v 0.00 | 0.00% v 000 X
On Hand 0 0.00/%  0.00
Reserved Qty 0

11. To change other GST Tax Code, click on drop down menu to choose other Tax code.
12. Then, Scroll down to bottom page and click create
13. Click Cancel once finish add items

Qty 12
Uom* | UNIT v 1.000000
Price 2.4000 * Sales Selling Price 3.30
Order Amt 28.8000

Discountby ' percentage ¥

Disc % 01 0.0000 % 0.0000 % 0.0000 % 0.0000
sT[ 7 v| 600

Tax Amt| m{}[}

Net Amt{ [ 1y 00

Remark| | IS
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14. A message will show the purchase order line created

Home » Purchase Order » PO0300001 » Create Purchase Order Line

POEY

'w Create Purchase Order Line

Purchase Order Line

15. Repeat the step for Option 1 to create new line for next item / Option 2 to create next batch of items.
16. Click Save to save this PO as draft and a message show Purchase order was saved

o RN
R T

Purchase Order Lines
Delete selected line(s) | Create new line | Batch entry
Total 3 results
W # Item Description Location  Qty UOM  Price Disc % GST Order Amt Tax Amt Net Amt
1 041040 PLL TUP 2ndR MAIN 12 UNIT 2.4000 ™ 28.8000 1.7300 30.5300 s .
) 2 041040 Mﬁmﬂ4 "x | MAIN 13 CTN 28.8000 ™ 374.4000 22.4600 396.8600 ; av
3 041042 SRR M e MAIN 15 UNIT 3.2000 ™ 48.0000 2.8800 508800 »  av

Discount 0.00 % 0.00 % 0.00 % 0.00 %

Tax Summary : Order Amount (RM) 451.2000
[ Code | % | Amount | Tax |
=T 45120 2707 Discount Amount 0.0000
27.07 (RM)
Tax Amount (RM) 27.0700
Net Amount (RM) 478.2700

Home » Purchasing » Purchase Order » PO0800001 » Update

'v Update Purchase Order PO0800001

CREATED : admin [2017-11-16 12:00:22]

POOY

LAST UPDATED : admin [2017-11-16 17:34:11]

17. Click Confirm to save this PO at WIP status.
18. Click OK to confirmed document.

www.inverze.com says:

(Confirm this document?

= -



19. A message will show the Purchase order confirmed status as WIP

20. Click Close

@m [PO0BO0001] confirmed. @

E\liew Purchase Order PO0800001
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POEY

CREATED : admin [2017-11-16 12:00:22]

Document section

Doc. Code *
Ref Code
Type*
Division *
Purchaser *
Description *
Remark 01
Remark 02

Vendor section
Vendor *

Currency *

Branch
Address

Attention
Phone 01

Home System

PO0800001
Test001

Web v
DEMO

admin
Purchase Order
Test only 001

4000/G01 GBA CORPORATION SDN BHD
RM

* 30DAYS

(none) v

WISMA GBA,LOT 8,JALAN PPU 3,

TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,

SELANGOR.

03-80228888

Import/Export Master Customers

Home » Purchasing » My Purchase Order

'Q Manage My

Purchase Order

LAST UPDATED : admin [2017-11-16 17:38:54]

Date* 16-11-2017

Company* XXX TRADING SDN BHD
Project* -

1.0000

Area -

Fax01 03-80687357

Vendors Items

Sales & Delivery

Purchasing Inventory

Finance

POOY

Division

DEMO v

Company Name XXX TRADING SDN BHD

Description DEMO

Create
Displaying 1-1 of 1 result
Doc. Code Ref Code Date Vendor r:;?'m""‘ Status Release Remark Actions
i »
PO0800001  Test001 16-11-2017 4000/G01 - GBA CORPORATION SDN BHD 47327 0/3 b

478.27



Edit Purchase Order

Draft Purchase Order

1. Select the Purchase Orde at Draft status
2. Click on pencil to edit the purchase order

Home System Import/Export Master Customers Vendors Items

inverze

businesssoftware

Sales & Delivery

Purchasing

Inventory Finance

Home » Purchasing » My Purchase Order

'w Manage My Purchase Order

POOD

Division DEMO v

Company Name XXX TRADING SDN BHD

Doc. Code Ref Code Date Vendor
PO0800002 20-11-2017 4000/G01 - GBA CORPORATION SDN BHD
PO0800001 Test001 16-11-2017 4000 1 - GBA CORPORATION SDN BHD

Description DEMO

Create

Displaying 1-2 of 2 results

Net Amount  giitus  Release Remark Actions
(RM)
¥ ®
198.01 0/3 D
478.27 WIP 0/3 ot
676.28

3. Edit on the PO document section and vendor section (fields higlighted in yellow)

4. Click Save after done editing.

Home » Purchasing » Purchase Order » PO0800002 » Update
'w Update Purchase Order PO0800002

PPOY

CREATED : admin [2017-11-20 10:14:45]

Document section

Doc. Code *  PO0800002

Ref Code | Date*
Type" Web - Status Draft
Division* DEMO
Purchaser* admin B Project” -
Description*  Purchase Order
Remark 01 Test only 002
Remark 02
Vendor section
Vendor* | 4000/G01 GBA CORPORATION SON BHD
Currency © RM jo 1.0000
Term* 30DAYS £
Branch  (none) v Area

Address WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELANGOR.

Attention

Phone 01 03-80228888

LAST UPDATED : admin [2017-11-20 10:15:35]

20-11-2017 | @

Company * XXX TRADING SDN BHD

-~

Fax 01 03-80687357




5. Next, scroll down to bottom page to edit Item purchase
6. Click on Pencil to edit Item Purchase

Purchase Order Lines
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Delete selected line(s) | Create new line | Batch entry

Total 3 results.

0.00 %

186.8000
0.0000

11.2100
198.0100

POEY

LAST UPDATED : admin [2017-11-20 10:15:35]

Description GST Order Amt Tax Amt Net Amt
P1.5L 7UP 2ndRemark
) 1 041040 1 x 24 CANS x 325ml MAIN 12 UNIT 2.4000 P 28.8000 1.7300 30.5300
[ 2 041042 A_LZLAHS% MAIN 15 UNIT 3.2000 X 48.0000 2.8800 50.8800
[J 32 041043 MINT COLA 1 X 12 BTL MAIN 22 UNIT 5.0000 TX 110.0000 65.6000 116.6000
Discount 0.00 % 0.00 % 0.00 %
Tax Summary : Order Amount (RM)
[codeT% Thmount | Tox | N
X 6.00 186.80 1121 iscount Amount
s (M)
Tax Amount (RM)
Net Amount (RM)
7. Click Save after done edit the item.
E Update Purchase Order Line #1
CREATED : admin [2017-11-20 10:15:28)
Purchase Order Line
1
tem * | 041040 P1.5L7UP 2ndRemark 1% 24 CANS x 325mi =
P1.5L 7UP 2nd k
ETD 27:01-203700 | () »
Location* MAIN v Shelf v Stock Rotation . v T
Expiry Date c:. » Batch No Serial No
OnHand 1302 CTN
Reorder Qty 0.0000 Reorder Level 0.0000
aty 12
UOM* UNIT v 1.000000
Price 2.4000 * Sales Selling Price 3.30
Order Amt 28.8000
Discountby Percentage ¥
Disc % 01 0.0000 % 0.0000 % 0.0000 % 0.0000
GST TX v 6.00
Tax Amt 1.7300
Net Amt 30.5300
Remark

Purchase Order Lines

10
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8. To delete purchase item, tick on selected line and click on Delete selected line(s)

Purchase Order Lines

Delete selected line(s)
Total 3 results.
m # Item Description Location Qty Price UOM GST Order Amt  Tax Amt Net Amt
P1.5L 7UP 2ndRemark ~
@1 041040 ]‘ 5247;:: : Rm ; MAIN 12 2.4000 UNIT  TX 28.8000 1.7300 30,5300
2 041092 e MAIN 15 32000 UNIT  TX 48.0000 2.8800 50.8800 ' g
3 041043 MINT COLA 1 X 12 BTL MAIN 22 5.0000 UNIT  TX 110.0000 6.6000 1166000 ' »

9. Then, click OK to confirm delete item line

www.inverze.com says:

Are you sure to perform this action on checked items?

ﬁ Caneel

10. Then, click Save to save the PO under Draft status
Or Click Confirm to save PO under WIP status

o ) ]

Purchase Order Lines

Delete selected linels) | Create new line | Batch entry

Total 2 results

m # Item Description Location Qty UOM Price Disc % GST Order Amt Tax Amt Net Amt
1 041042 m“i T MAIN 15 UNIT 3.2000 ™ 48.0000 2.8800 50.8800 alw
2 041043 MINT COLA 1 X 12 BTL MAIN 22 uNIT 5.0000 ™ 110.0000 6.6000 116.6000 » avw
Discount 0.00 % 0.00 % 0.00 % 0.00 %
Tax Summary : Order Amount (RM) 158.0000

[ Code | % | Amount | Tax |
X  6.00 158.00  9.48 Discount Amount 0.0000
9.48 (M)
Tax Amount (RM) 9.4800
Net Amount (RM) 167.4800
WIP Purchase Order

1. Select the PO with WIP status
2. Click the magnifying glass to view the PO

inverze

businesssoftware
Home Syslem Impor/Export Master Customers Vendors ltems Sales & Delivery Purchasing Inventory Finance

Home » Purchasing » My Purchase Order
'w Manage My Purchase Order

POOI

Division DEMO v Description DEMO

Company Name XXX TRADING SDN BHD
Create

Displaying 1-2 of 2 results.

Doc. Code Ref Code Date Vendor :G::‘)Amnu!ll Status Release Remark Actions
¥ *
PO0800002 -11-2017 4 = RPORATION SDN BH 167.48 Draft 0/2 L s
PO0B00001 Test001 16-11-2017 4 - GBA COR H 478.27 0/3 @
645.75



3. Click Void to void the PO
Home » Purchasing » Purchase Order » PO0800001

w View Purchase Order PO0800001

inverze
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PO

CREATED : admin [2017-11-16 12:00:22]

Document section

Doc. Code *
Ref Code
Type*
Division *
Purchaser *
Description *
Remark 01

PO0800001
Test001

Web v
DEMO

admin
Purchase Order
Test only 001

Remark 02
Vendor section
Vendor * | 4000/G01 GBA CORPORATION SDN BHD

Currency * RM
Term* 30DAYS

Branch  (none) v

Address WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELANGOR.

Attention

Phone 01 03-80228888

4. Click OK to confirm void PO

WWWw.inverze.com says:

Confirm to void this document?

LAST UPDATED : admin [2017-11-20 10:13:23]

Date* 16-11-2017

Status WIP
Company * XXX TRADING SDN BHD
Project* -

1.0000

Area -

Fax 01 03-80687357

5. A message will show the PO confirmed at voided status.

Home System Master Customers

ImporV/Export

Home » Purchasing » Purchase Order » PO0800001 » Update

@m [POOB00001] voided. m@

6. Click Update to edit PO

Vendor section

Vendor* | 4000/G01 GBA CORPORATION SDN BHD
Currency * RM
Term* 30DAYS

(none) v

Address WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELANGOR.

Attention

Phone 01 (03-80228888

" Delete

Vendors ltems Sales & Delivery Purchasing Inventory Finance

1.0000

Fax01 03-80687357

12



7. Edit on the PO document section and vendor section
8. Click Save after done editing.

Home » Purchasing » Purchase Order » PO0800001 » Update

v Update Purchase Order PO0800001

inverze
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PPOPY

CREATED : admin [2017-11-16 12:00:22]

Document section

Doc. Code *
Ref Code
Type*
Division *
Purchaser *
Description *
Remark 01
Remark 02

Vendor section
vendor *

Currency *
Term *
Branch
Address

Attention
Phone 01

PO0800001

Test001

Web v

DEMO

admin y .
Purchase Order

Test only 001

‘ 4000/G01 GBA CORPORATION SDN BHD

RM J.
30DAYS

(none) v

WISMA GBA,LOT 8,JALAN PPU 3,

TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,

SELANGOR.

03-80228888

Company * XXX TRADING SDN BHD

Date” 16-11-2017

status Void

Project” -

1.0000

Fax01 03-80687357

=)

-

>

LAST UPDATED : admin [2017-11-20 11:01:50]

9. Next, scroll down to bottom page to edit ltem purchase
10. Click on Pencil to edit Item Purchase

Purchase Order Lines
Delete selected line(s} | Create new line | Batch enfry

m # Item

041040

041040

o 3

041042

Description
P1.5L 7UP 2ndRemark
1 x 24 CANS x 325ml

P1.5L 7UP 2ndRemark
1x 24 CANS x 325ml

CHERRY COLA
1X 12 CANS x 325ml

MAIN

MAIN

MAIN

Location Qty

UOM  Price

12 UNIT

13 CTN

15 UNIT

2.4000
28.8000

3.2000

13

GST  Order Amt

T

TX

TX

28.8000

374.4000

48.0000

Tax Amt

1.7300

22,4500

2.8800

Total 3 results

Net Amt

20.5300 ® v

396.8600 ' a v

50.8800 P aiw



11. Click Save after done edit the item purchase
12. And, click Close after done edit all the items

'? Update Purchase Order Line #1

inverze
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PPET

CREATED : admin [2017-11-16 17:17:41]

Purchase Order Line

.

Mem * | 044040 P15L7UP 2ndRemark 1% 24 CANS x 225ml

1

LAST UPDATED : admin [2017-11-20 11:01:50]

Description P1.5L 7UP 2ZndRemark
ETD 16-11-2017 Q »
Location*  MAIN v Shelr v Stock Rotation vi[]
Expiry Date 8 - Batch No Serial No
On Hand 1302 CTN
Reorder Qty 0.0000 Reorder Level 0.0000
aty 12
UOM* UNIT i 1.000000
Price 2.4000 * Sales Selling Price 3.30
Order Amt 28,8000
Discountby ‘Percentage ¥
Disc % 01 0.0000 % 0.0000 % 0.0000 % 0.0000
GST TX v 6.00
Tax Amt 1.7300
Net Amt 30.5300
Remark

13. A message will show the item line updated

Home » Purchase Order » PO0800001 » Update Purchase Order Line

Purchase order line #[1] updats

14. Once done, click Save to save the PO to draft
15. Or click Confirm to save this PO under WIP status.
16. A message will show the PO confirmed as WIP status.

Home » Purchasing » Purchase Order » PO0800001

W’ Purchase order [PO0800001] confirmed. Status = [WIP]

14
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Void Purchase Order
1. Select The PO with Void satus
2. Click on magnifying glass to view the PO

Home » Purchasing » My Purchase Order

'E Manage My Purchase Order

PPOP

Division DEMO v

Company Name XXX TRADING SDN BHD

Description DEMO

Create

Displaying 1-2 of 2 results.

Ref Code Date Vendoi [\I;:.;\nmunt Status Release Remark Actions
¥ »
POO800002 20-11-2017 4000/G01 - GBA CORPORATION SDN BHD 167.48 Draft 0/2 L
PO0800001 TestD01 16-11-2017 4000/G01 - GBA CORPORATION SDN BHD 242.74 /2 @
410.22

3. Click Update to edit PO

Home » Purchasing » Purchase Order » POOB00001

PODP

LAST UPDATED : admin [2017-11-20 12:24:33]

'? View Purchase Order PO0800001

CREATED : admin [2017-11-16 12:00:22]

Document section
Doc. Code *
Ref Code
Type *
Division *
Purchaser *
Description *
Remark 01
Remark 02

Vendor section
Vendor *

Currency *
Term*
Branch

Address

Attention
Phone 01

4. Click Save after do

Vendor section
Vendor*
Currency *
Term *
Branch

Address

Attention
Phone 01

PO020000L
Test001

Web r
DEMO

admin
Purchase Order

Test only 001

Date* 16-11-2017
Statust
Company* XXX TRADING SDN BHD

Project* -

4000/G01 GBA CORPORATION SDN BHD

RM

30DAYS

(none) v

WISMA GBA,LOT 8,JALAN PPU 3,

TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHOMG,

SELANGOR.

032-80228888

ne edit

1.0000

Area -

Fax 01 03-80687357

| 4000iG01 GBA CORPORATION SDN BHD

RM -]
30DAYS B
(none) v

WISMA GBA,LOT 8 JALAN PPU 3,

TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,

SELANGOR.

03-80228888

1.0000

Fax 01 03-80687357

15



inverze

businesssoftware

5. A meesage will show the PO under saved status

Home » Purchasing » Purchase Order » PO0800001 » Update

# Purchase order [PO0800001] saved.

6. Or, click Confirm to save the PO under WIP status

Vendor section

Vendor® | 4000/G01 GBA CORPORATION SDN BHD =
Currency * [RM £ T 0uap
Term* 30DAYS £
Branch | (none) v Area - -~

Address WISMA GBA,LOT 8, JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELANGOR.

Attention

Phone M |03-80228888 Fax0 03-80687357

(e
7. And, click OK to confirm the document

www.inverze.com says:

Confirm this document?

8. A message will show the PO saved under WIP status

Home » Purchasing » Purchase Order » PO0B00001

Q Purchase order [PO0800001] confirmed. Status = [WIP]
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Delete Purchase Order
*Only Draft Purchase Order can be deleted
*Purchase Order with WIP status or Completed status can only be voided

Draft Purchase Order
1. Click Delete to delete the draft PO.

Home » Purchasing » Purchase Order » PO0800002 » Update

'@ Update Purchase Order PO0800002

inverze

businesssoftware

POODI

CREATED : admin [2017-11-20 10:14:45]

Document section

LAST UPDATED : admin [2017-11-20 10:46:43]

Doc. Code* PO0O800002
Ref Code Date * 20-11-2017 E”'J
Type*  Web v Status Draft
Division* DEMO Company * XXX TRADING SDN BHD
Purchaser* admin E Project* - D
Description * Purchase Order
Remark 01 Test only 002
Remark 02
Vendor section
Vendor™ | 4000/G01 GBA CORPORATION SDN BHD -
Currency * RM = 1.0000
Term* 30DAYS B
Branch  (none) v Area - B
Address WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELAMGOR.
Attention
Phone 01 03-80228888 Fax 01 03-80687357
2. Click OK to confirm delete PO
. X
WWW.INVETZe.com says:
Confirm to delete [PO0800002]7
3. A message will show the Purchase Order successfully deleted
Home Sysiem Import/Export Master Customers Vendors ltems Sales & Delivery | Purchasing Inventory Finance
Home » Purchasing » Purchase Order
Q Purchase Order [PO0800002] successfully deleted. >
@ Manage Purchase Order [OIOID]H |
Division | A1DEMO v Description Al DEMO
Company Name XXX TRADING SON BHD
Create
Displaying 1-3 of 3 resulis.
Doc. Code Ref Code Doc Date Vendor Createdby r‘;t"“"“"'"t Prt  Status Release  Remark Actions
v v =
PO0300003 07-11-2017 4000/A13 - AIK CHEONG COFFEE ROASTER SDNBHD  admin 139.92 Mo Draft o/1 o
PO0S00002 16-03-2017 4000/A13 - ATK CHEONG COFFEE ROASTER SDNBHD  admin 0.00 Mo Draft 0/0 ol
4D00/E02 - DKSH MARKETING SERVICE 5/B - Mo -
PO0500001 08-06-2016 SERTERE admin 0.00 Draft 0/0 D F
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Void Purchase Order
WIP Purchase Order

1. Click Void to void the purchase order
Home » Purchasing » Purchase Order » PO0800001

"\ View Purchase Order PO0S0000L EOEYP

CREATED : admin [2017-11-16 12:00:22] LAST UPDATED : admin [2017-11-20 12:38:54]

Document section

Doc. Code* PO0800001

Ref Code Test001 Date* 16-11-2017
Type'  Web x Status WIP
Division* DEMO Company * XXX TRADING SDN BHD
Purchaser* admin Project* -

Description* Purchase Order
Remark 01 Test only 001
Remark 02

Vendor section

Vendor* | 4000/G01 GBA CORPORATION SDN BHD '

Currency* RM 1.0000
Term* 30DAYS
Branch (none)} v Area -
Address WISMA GEA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELAMGOR.
Attention

Phone 01 03-80228888 Fax 1 03-80687357

2. Click OK to confirm void the PO

. b
WWW.INVEerzZe.com says.
Confirm to void this document?
3. A message will show PO status void
Home » Purchasing » Purchase Order » PO0800001 » Update
@mer [POD200001] voided. SlatuD
4. Click Close when done
Vendor section
Vendor | 4000/G01 GBA CORPORATION SDN BHD -
Currency * RM B 1.0000
Term* |30DAYS P
Branch (none) v Area - £
Address [WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCIIONG,
SELANGOR.
Attention
Phone 01 03-g0228888 Fax01 03-80687357
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Completed Purchase Order
1. Click Void to void the purchase order

Home » Purchasing » Purchase Order » PO0800003

"\ View Purchase Order PO0800003 POOY

CREATED : admin [2017-11-20 14:35:06]

LAST UPDATED : admin [2017-11-20 14:39:24]
Document section

Doc. Code* PO0800003

RefCode Test002 Date* 20-11-2017
Type* Web v Status Completed
Division* DEMO Company * XXX TRADING SDN BHD
Purchaser® admin Project*®

Description * Purchase Order
Remark 01
Remark 02

Vendor section

Vendor* | 4000/G01 GBA CORPORATION SDN BHD =)

Currency * RM 1.0000
Term* 30DAYS
Branch  (none) v Area -
Address WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELAMGOR.
Attention

Phone 01 03-80228888 Fax01 03-80687357

2. Click OK to confirm void the PO
Www.inverze.com says.

Confirm to delete [PO0800002]7

3. A message will show PO status void

Home » Purchasing » Purchase Order » PO0800003 » Update

e’ Purchase order [PO0800003] voided. sm@

4. Click Close once done

Vendor section
Vendor~ ‘ 4000/G01 GBA CORPORATION SDN BHD -
Currency * RM L2 1.0000
Term* 30DAYS <]
Branch  (none) \d Area - >
Address WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELANGOR.
Attention
Phone 01 (3-80228888 Fax01 03-80687357
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Invoicing
Invoicing Purchase Order
* Only Purchase Order with WIP status can be confirmed as Purchase Order

1. Click on Invoicing
Purchasing Index

Setup
X ||[Eel
N ||L=) || mep
Settings Vendaors Vendor Category Division
Transactions
s
Supplier) Purchase Order Print Invoice

Purchase Order

Supplier) Purchase Return Retumn Delivery Issue Debit Note Print Debit Note

Purchase Return

2. Tick on |:| then click on Traansfer selected line(s)

Home » Purchasing » Purchase Invoice » Invoicing From Purchase Order

Invoicing From Purchase Order @@ @

Division DEMO v Description DEMO
Company Name XXX TRADING SDN BHD
Search

= Fill in vendor if you would like to filter decuments on a specified vendor only.

Transfer From Purchase Orders

» Select the document number set, location and stock rotation to be used for creating purchase invoices.
« Tick on document(s) and dick on Transfer selected line(s)' link to generate purchase invoices.
» Otherwise you may click on the 'View' button to perform transfer by lines.
Document No. Set* PIO8B0000O2Z v
Location * MAIMN v

Transfer selected line(s)

CurrentRotation = | - v
Displaying 1-1 of 1 result.

Net Amount Status

3 Purchaser Vendor Doc. Code Ref Code Date Remark (RM)
=
@admin 4000/G01 - GBA CORPORATION SDN PO0800001 Test001 16-11-2017 Test only 001 242,74  WIP E‘J
BHD
242.74
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3. Click OK

WWW.iNvVerze.com says:

Are you sure to perfarm this action on checked items?

“ fones)

4. The PO will transfer to bottom part to proceed Purchase Invoice
5. The Purchase Invoices are all set at Draft Status
6. Click Pencil to edit Purchase Invoice

Document No. Set” P10800D003 ~
Location ~ MAIN v

Current Rotation - * Transfer sel lin

B Purchaser Vendor

Burchase Invoices

ing shows all the existing purchase invoices in status of Draft.

Displaying 1-1 of 1 resuit

Inv Code Doc Date P/O Code Vendor Division :I:;.)\numt Status Actions
S i oo 4000/G01 - GBA CORPORATION SON e S o
242.74
7. Click Confirm to change the Purchase Invoice to Complete status
Update Purchase Invoice P10800002 (8) (2) ¢ P
CREATED : admin [2017-11-20 15:52:53] LAST UPDATED : admin [2017-11-20 15:52:54]

Document section

Inv Code *  PI0800002

Vendor's Inv No* TestQ01 Vendor's D/O No
PIQ Code  PO0DB0D0001 Qrder Type " Web v
Doc Date* |20-11-2017 l:‘ DueOn* 20-12-2017
Status Draft Division* DEMO
GCompany * XXX TRADING SDN BHD Purchaser* admin 2
Project* - Jo)

Description*  Purchase Order
Remark 01 Test only 001
Remark 02

Vendor section

Vendor * | 4000/G01 GBA CORPORATION SDN BHD N
Currency * RM yoj 1.0000
Term* |30DAYS £
Branch | (none) v Area* - ol

Address 01 \WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,

47100 PUCHONG,
SELANGOR.
Attention

Phone 01 |03-80228888 Fax 01 |03-80687357
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Edit Purchase Invoice
1. Click on Pencil to edit Purchase Invoice

Purchase Invoices

= Listing shows all the existing purchase invoices in status of Draft.

Displaying 1-1 of 1 resuit.

Inv Code Doc Date P/O Code Vendor Net Amount (RM) Status Actions
PIDS00002 20-11-2017 PO0OB00001 4000/G01 - GBA CORPORATION SDN BHD DEMO 242.74 Draft @

242.74

2. Review on document section and vendor section, then click Save

Update Purchase Invoice PI0800002

POPEY

CREATED : admin [2017-11-20 15:52:53]

Document section

LAST UPDATED : admin [2017-11-20 15:52:54]

Inv Code * | PI0800002
Vendor's Inv No* |Test001 | vendor's DO No
P/O Code |PO0S00001 Order Type* | Web v

Doc Date® 20-11-2017 |
Status  Draft
Company * XXX TRADING SDN BHD

DueOn* 20-12-2017

Division* DEMO
Purchaser* admin
Project* - 0
Description * Purchase Order

Remark 01 |Test only 001

Remark 02

Vendor section

Vendor * | 4000/G01 GBA CORPORATION SDN BHD >
Currency © RM 2 1.0000
Term* 30DAYS yel
Branch | (pone) v Area* - 2
Address 01 |WISMA GBA,LOT 8,JALAN PPU 3,
[TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELANGOR.
Attention
Phone 01 03-80228888 Fax 01 03-80687357
3. To edit on Purchase Item, click pencil
4. To add new item, click Create New Line
5. To delete item, tick item and click Delete Selected Line(s)
6. One done on edit, click Save.
Invoice Lines
Batch entry
Total 2 results.
m # Item Description Location Qty UOM Price Disc % GST Order Amt Tax Amt Net Amt
CHERRY COLA -
@l 041042 1 X 12 CANS x 325ml MAIN 20 UNIT 3.2000 RS 64.0000 3.8400 67.8400 @ .
i 2 041043 MINT COLA 1 X 12 BTL MAIN 33 UNIT 5.0000 RES 165.0000 9,9000 174.2000 » :
Discount 0.00 % 0.00 % 0.00 % 0.00 %
Tax Summary : Order Amount (RM) 229.0000
| Code | s [ Amount | Tax |
| Emne e ST Discount Amount 0.0000
13.74 (RM)
Tax Amount (RM) 13.7400
Net Amount (RM) 242.7400
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7. A message will show Purchase Invoice saved

Home » Purchasing » Purchase Invoice » PI0800002 » Update

Purchase invoice [PI0800002] saved.

Confirm Purchase Order
1. Click on pencil to view Purchase Invoice

Purchase Invoices

» Listing shows all the existing purchase invoices in status of Draft.

Displaying 1-1 of 1 result.

Inv Code Doc Date P/O Code Vendor Division Net Amount (RM) Status Actions
PIOS00002 20-11-2017 POO0O800001 4000/G01 - GBA CORPORATION SDN BHD DEMO 242.74 Draft @
242.74

2. Click Confirm to confirm Purchase Invoice
Update Purchase Invoice PI0800002 [OIOID]S ]

CREATED : admin [2017-11-20 15:52:53] LAST UPDATED : admin [2017-11-20 16:47:36]

Document section

Inv Code® PIOB00002

Vendor's InvNo* TestDO1 Vendor's D/O No
PIO Code PODS00001 Order Type " Web v
Doc Date* 20-11-2017 [22] DueOn* 20-12-2017
Status Draft Division* DEMO
Company * XXX TRADING SDN BHD Purchaser* admin Fel
Project 2

Description® Purchase Order

Remark 81 Test only 001
Remark 02

Vendor section

Vendor * | 4000/G01 GBA CORPORATION SDN BHD T

Currency * RM
Term* 30DAYS
Branch | (none) v Area” -
Address 01 WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELANGOR.
Attention

1.0000

D

B

Phone 01 03-80228888 Fax 01 03-80687357

3. Click OK to confirm document

www.inverze.com says:

Confirm this document?

4. The Purchase invoice will change to Complete status
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5. To view the Purchase Invoice, go to Purchasing > Manage & Search Document, click Purchase Invoice

Manage & Search Document

Purchase Retumn Debit Note Credit Note Credit Memo

Return Delivery

6. Click on magnifying glass to view Purchase Invoice.

Manage Purchase Invoice

inverze
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POEY

Division DEMO v Description DEMO

Company Name XXX TRADING SDN BHD

Net Amount
{RM)

Order
Type

v v

Vendor's
Inv No

GRN
Code

Inv Code Doc Date Vendor Term Printed

PI0B00002 5 Test001 20-11-2017 w 4000/G01 - GBA CORPORATION SDN BHD 30DAYS 242.74 No

Total = 242.74

Void Purchase Invoice
1. click Void to void Purchase Invoice

View Purchase Invoice PI0800002

Status

Batch print | Create

Displaying 1-1of 1 result.

Remark Actions
hd »

e

Test only
Completed 001

POEP

CREATED : admin [2017-11-20 15:52:53]

Document section

Inv Code PI0B00002
Test001
PO0800001

20-11-2017

Vendor's Inv No Vendor's DIO No
Order Type *

Due On*

Web v
20-12-2017
DEMO

PIO Code
Doc Date *
Division *

Status Completed

Company * XXX TRADING SDN BHD Purchaser* admin
Project* -
Purchase Order

Test only 001

Description *
Remark 01
Remark 02

Vendor section

Vendor * ‘ 4000/G01 GBA CORPORATION SDN BHD b
RM 1.0000

30DAYS

Currency *
Term*
Branch  (none) v

WISMA GBA,LOT 8,JALAN PPU 3,

TAMAN PERINDUSTRIAN PUCHONG UTAMA,

47100 PUCHONG,

SELANGOR.

Address 01

Attention

Phone 01 03-80228888 Fax01 03-80687357
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2. Fill in reason to void Purchase Invoice
3. Then, click Confirm to proceed to next step

‘ Void purchase invoice # PI0800002 x

Reason :

4, Click OK to confirm void the document

www.inverze.com says:

Confirm to void this document?

m i

5. A message will show thePurchase Invoice voided

Home » Purchasing » Purchase Invoice » PI0800002 » Update

@e [PI0800002] voided. Status = [Void]
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Create Purchase Invoice
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1. Go to Purchasing > Manage & Search Document, then click Purchase Invoice

Manage & Search Document

INVOICE

Purchase Retum Retum Delivery Debit Note

Credit Note

2. Click Create

Home » Purchasing » Purchase Invoice » Manage

Manage Purchase Invoice

POOP

Division  DEMO v

Company Name XXX TRADING SDN BHD

GRN Vendor's

Eine Cothe Code Inv No

Doc Date

PI0B0000Z Testo01

3. Fill in the fields which highlighted in yellow
Home » Purchasing » Purchase Invoice » Create

Create Purchase Invoice

Order
Type

20-11-2017 w 4000/G01 - GBEA CORPORATION SDN BHD

Description DEMO

Batch gn’nt

Displaying 1-1 of 1 result

Net Amount 1Is
(RM) Printed

v v

Vendor Term Status Remark Actions

242.74 No Void

Test only
30DAYS 001

Total : 242.74

POEY

Document section

Inv Code * | PIO80O0Q03 P1/08
Vendor's Inv No * ,iNVOGlfTEST - :\
P/Q Code
Doc Date* |20-11-2017 i'_'i
Status Draft
Company * XXX TRADING SDN BHD
Project* |- L2
Description* Purchase Invoice
Remark 01

Remark 02

Vendor section

A (Latest doc no.)
Vendor's D/C No
Order Type*  Web v
DueOn* 20-11-2017
Division* DEMO

Purchaser* admin

Vendor *

Currency *
Term *
Branch | (none) v

Address 01

Attention
FPhone 01

1.0000

Fax 01
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4, Click Create new line

Invoice Lines
Delete selected line(s Batch enfry

Description il Order Amt Tax Amt Net Amt

No results found.

Discount 0.00 % 0.00 % 0.00 % 0.00 %
Tax Summary : Order Amount (RM) 0.0000
Discount Amount 0.0000
(RM)
Tax Amount (RM) 0.0000
Net Amount (RM) 0.0000

5. Fill the highlighted fields, then click Create

o2 Manage Purchase Invoice Line @ @ @ @

Line Details

#=

ftem *

041043 MINT COLA1 X 12°BTL 877 CTN 10 UNIT (0} =

Description MINT COLA 1 X 12 BTL
ETD 20-11-2017 | »

Location * | MATN v Shelf v
Stock Rotate  _ v D
Batch ¥ | New bateh

OnHand 877 CTN 10 UNIT O

Qty 5
Uom™ [UNIT v 1.0000 = Sales Selling Price 5.70

Price 5.0000

Order Amt 25.0000

Discountby percentage ¥

Disc % 01 0.8000 % 0.0000 % 0.0000 % 0.0000 %
GST | Ty v 6.00 %
Tax Amt 1.5000
MNet Amt 26.5000
Remark

6. A message will show the line was created

Home = Purchasing » Purchase Invoice » PI0S00003 » Create Purchase Invoice Line

# Purchase invoice line #[1] created.

7. Continue create for next item
8. Once done, click Cancel
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9. Click Save to save Purchase Invoice under as Draft status

Vendor section
Vendor® | 4000/G01 GBA CORPORATION SDN BHD - i
Currency * RM £ 1.0000
Term* 30DAYS £
Branch  (none) v Area* |- b=

Address 01 WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,

SELANGOR.
Attention
Phona 01 03-802268888 Fax 01 03-80687357
Update Purchase Invoice PI0800003
CREATED : adesie [2017-11-30 17:35:17]
Document section
Inv Code* PI0S00003
Vendor's Inv No*  INVOO1-TEST Vendor's D'O No.
PIQ Code Order Type®  web v
Home » Purchasing » Purchase Invoice » PI0800003 » Update DocDate® 20-11-2007 | Due On* 20-11-2017
- smms Division* DEMO
Company * XXX TRADING SDMN BHD Purchaser* admin pe
Project” - P
(A message will show Purchase Invoice saved) Descrigtion*  Purchase Invoice
Remark 01
Remark 02

10. Or, click Confirm to change the Purchase Invoice to Complete status

Vendor section
Vender® | 4000/G01 GEA CORPORATION SDN BHD bl |
Currency * RM L 1.0000
Term*® 30DAYS ~
Branch | (none) v Area” |-

B
Address 01 WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELANGOR.
Artention

Phone (1 03-80228888 Fax™M 03-80687357

] e |

Home » Puichasing » Purchase Invoice » PIO800003 » View

¢Ewmse oice [PI0800003] confimed. Satus . [CMDHE >

View Purchase Invoice PI0800003

CREATED ¢ adenin [7017-11-20 17:55:12]

Document saction
=
www.inverze.com says: tnv Code |PI0B00003
Vendor's Inv No  [NVOO1-TEST Vendor's DO No
= :
Confirm this document? PIO Code Order Type *  Wab L4
“ F Doc Date* [30-11-2017 DueOn* 20-12-3017
Sta Division * DEMO
Company * XX TRADING SDN BHD Purchaser® admin
(Click OK at the prompt message) S

Tojec r

Description *  Purchase Invoice
Remark 01
Remark 02

A will show Purchase Invoice confirm as Completed status)
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11. Once done, Click Close

Vendor section

Vendor *

4000/G01 GEA CORPORATION SDN EHD ¥

Currency * RM 1.0000
Term* 30DAYS
Branch | inone) v Area* -
Address 01 WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELANGOR.
Attention
Phone 01 03-80228888 Fax01 03-80687357

12. To print Purchase Invoice, click on the printer icon.

Home » Purchasing » Purchase Invoice » Manage

Manage Purchase Invoice @ @ @ @

Division DEMO v Description DEMO
Company Name XXX TRADING SDN BHD

Batch print | Create

Displaying 1-2 of 2 resuits

GRN Vendor's Order Net Amount o
Inv Code Code Inv No Doc Date Tone Vendor Term (RM) Printed Status Remark Actions
v v v =
PI0B0O0003 - e 20-11-2017 W 4000/GO01- GRA CORPORATION SDN BHD 30DAYS 26,50 MNo Completed
PI0B0000Z - Testoo1 20-11-2017 W 4000/G01 - GBA CORPORATION SON BHD 30DAYS 24274  No Void E%St only )
Total : 260.24

13. The Purchase Invoice will downloaded in PDF format. Click to open and print the Purchase Invoice.
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PURCHASE RETURN
Create Purchase Return
1. Click on (Supplier) Purchase Return
For Supplier to create Purchase Return - click on (Supplier) Purchase Return

Purchasing Index
Setup

il | il
IN | =l || me)

Settings Vendors Vendor Category Division

Transactions

INVOICE

INVOICE

PURCHASE &

{Supplier) Purchase Order Invoicing Print Invoice
Purchase Order

DERIT NOTE

El {Supplier) Erint Debit Note
Purchase Returry

2. Click create

@ Manage My Purchase Return @ (D (67 )

Division | DEMO o Description DEMO
Company Name XXX TRADING SDN BHD
Doc Code Ref Code Date Vendor Division I(\I::”Anmunt Status Release Ipsrinted Remark Actions
v v *
No resuits found.
0.00
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3. Fill in the field which highlighted in yellow
4. Click Save & Continue

Home » Purchasing » Purchase Return » Create

! Create Purchase Return

inverze
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POOYP

Document section

Doc Code* PROSO0OOO1 PR/0D8 ¥  (Latestdoc no )
Ref Code Date* 21-11-2017 Ea
Order Type* | Web v Status Draft
Division* DEMO Company * XXX TRADING SDN BHD
Purchaser* admin &l Project” - E
Description * 'Purchase Return
Remark 01
Remark 02
Vendeor section
Vendor * -
Currency * 2 1.0000
Term *
Branch | (none) v Area* ol
Delivery Address
Delivery Attention
Delivery Phone 01 Delivery Fax 01

5. A message will show Purchase Return created

Home » Purchasing » Purchase Return » PR0800001 » Update

@m [PROS0000T] created. Please continue to cr@

6. Click Create new line

Purchase Return Lines

Delete selected line(s Batch entry

Order Amt Tax Amt Net Amt

No results found.

Tax Summary :

Discount 0.00 % 0.00 %

Order Amount (RM)

Discount Amount
(RM)
Tax Amount (RM)

Net Amount (RM)

31

0.00 %

0.00 %

0.0000
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7. Fill in the fields highlighted in yellow:

Item

Reason - select the reason to return.
Location

Invoice Ref - If have any invoice to refer as reference
Qty

uom

Price

Discount by (Percentage / Amount)
Discount % (If any)

GST Tax Code

L N NI NN NI NN NN N NN NN

8. Click Create

! Create Purchase Return Line

inverze
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POOI

Purchase Return Line

# 1
tem* | 041043 M NT COLA 1 % 12 BTL B78.CTN 3 UNIT (0) ~
Description MINT COLA 1 X 12 BTL
Reason* g DAMAGED ¥
ETD 21-11-2017 | »
Location* | pMATN v Shelf L4
Stock Rotation | - v Expiry Date 1)
Batch No Serial No =
On Hand 878 CTM 3 UNIT Reserved Qiy |0
Eravinis Next PI0800003 INVOO1-TEST |[2017-11-20 5 sjunim |
Inveice Ref. IN\VO001232 x
aty i2
UoOM* |UNIT v 1.0000 * Sales Selling Price 5.70
Price 5.0000
Order Amt ©60.0000
Discountby  percentage v
Disc % 01 0.0000/%| 0.0000%  0.0000 %  0.0000/%
GST % v 6.00 %
Tax Amt 2.6000
Net Amt 63.6000

Additional Remark

9. Continue to create next item.
10. Click Cancel when done item creation

11. Click Save to save this Purchase Return as Draft status
12. Or, Click Confirm to save this Purchase Return to WIP status

Delivery Attention

Delivery Phone 01 (03-80228888 Delivery Fax 01 (03-80687357

Delete |

32

[ save | connm |




inverze

businesssoftware

Issue Debit Note

1. Click Issue Debit Note
Purchasing Index
Setup

XN Eo ) gy

Settings Vendors

Vendor Category Division

Transactions

Supplier)
Purchase Order

Invoicing

Supplier) Purchase Return

Issue Debit Note
Purchase Return

Print Debit Note

2. The purchase return created from web / Sync back from Tab will appeared as below
Issue D/N From Purchase Return

PODOP

Division DEMOQ v
Company Name XXX TRADING SDN BHD

Description DEMO
Search

= Fill in vendor if you would like to filter documents on a specified vendor only.

Issue DIN From Purchase Returns
* Select the document number set to be used for creating debit notes.
= Tick on document(s) and click on 'Transfer selected line(s)’ link to generate debit notes.

= Otherwise you may dick on the 'View' button to perform transfer by lines.

Document No. Set * PDO8000O. ¥

Merge selected lineis) | Transfer selected line(s)

Displaying 1-1 of 1 result
] Purchaser Vendor Doc Code Ref Code Date Remark

Net Amount (RM)  Status

®
™ edmin 4000/G01 - GBA CORPORATION SDM BHD PROS00001 21-11-2017 - 63.60 wp [

63,6
Debit Notes
+ Listing shows all the existing debit notes in status of DRAFT.
/N No Ref Code Doc Date Vendor Net Amount (RM) Status  Actions

No resuits faund.
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3. Tick on the Purchase Return
4. Click Transfer selected lines (s)

Issue D/N From Purchase Returns
s Select the document number set to be used for creating debit notes.

« Tick on document(s) and click on 'Transfer selected line(s)’ link to generate debit notes.
« Otherwise you may dick on the 'View’ button to perform transfer by lines.

Document No. Set * PDO800CO. ¥
Merge selected line(s) Klransfer selected line(s;
——

Dispiaying 1-1 of 1 result,

Purchaser Vendor Doc Code Ref Code Date Area Remark Net Amount (RM)  Status
 }
admin 4000/G01 - GBA CORPORATION SDN BHD PROB00001 21-11-20147 = 63.60 wIp |_—J
63.60
Debit Notes

+ Listing shows all the existing debit notes in status of DRAFT.

Net Amount (RM) Status  Actions

Mo results found.

5. Click OK to confirm transfer.

WWW.inverze.com says:

Are you sure to perform this action on checked items?

m Cance'

6. A message show Debit note generated

Home » Purchasing » Purchase Debit Note » Issue D/N From Purchase Return

«# Debit Note(s) generated.

7. Scoll down to bottom page - Debit Note
8. Click on pencil
Debit Notes

= Listing shows all the existing debit notes in status of DRAFT.

Displaying 1-1 of 1 resuit.

D/N No Ref Code Doc Date Vendor Division Area :l::‘.)nmnunt Status Actions

PD0800002 21-11-2017 4000/G01 - GBA CORPORATION SDN BHD DEMO = 63.60 Draft @
63.60
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9. Fill in Ref Code as per highlighted field in yellow
10. Then, click Confirm to confirm the Debit Note

Update Purchase Debit Note PD0800002
CREATED : admin [2017-11-21 14:51:36]
Document section
DINNo PDO800002
RefCode (000123
Doc Date® 21-11-2017 B
Division* DEMO
Purchaser* admin -
Description* Purchase Return
Remark 01
Remark 02

Vendor section

Vendor* | 4000/G01 GBA CORPORATION SDN BHD
Currency * RM >~
Term* 30DAYS
Branch  (none) v

Billing Address WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELANGOR.

Billing Attention

Billing Phone 01 03-80228888

10. Click OK to confirm this document

WWW.iNverze.com says:

Confirm this document?

Status
Due On*
Company *

Project *

1.0000

Area*

Billing Fax 01

Cancel

Draft
21-12-2017
XXX TRADING SDN BHD

03-80687357

11. A message will show Purchase Debit Note confirmed as Completed status

Home » Purchasing » Purchase Debit Note » PD0800002 » View

urchase debit note [PD0O800002] confirmed. Status : [Completed]

View Purchase Debit Note PD0800002

CREATED : admin [2017-11-21 14:51:36]

Document section

DIN No

Ref Code
Doc Date =
Division *
Purchaser *
Description *
Remark 01
Remark 02

PD0OB0O0002
000123
21-11-2017
DEMO
admin

Purchase Return

status CCompleted

DueOn* 21-12-2017
Company * XXX TRADING SDN BHD

Project* -
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12. To print Debit Note, go to Purchasing > Transaction > Print Debit Note

Purchasing Index
Setup

" | »
AN (|22 =e)

Setlings Vendors Vendor Categu 'y Division
Transactions

-

(Supplier) Purchase Order Invoicing
Purchase Order

{Suppiier} Purchase Retum Issue Debit Note
Purchase Retumn

13. Click Preview to generate Purchase Debit Note
14. Then, click Export to PDF

Home » Purchasing » Purchase Debit Note » Print Purchase Debit Note (Batch)
Print Purchase Debit Note (Batch) @O P
Division

Division | DEMO v Description DEMO
Company Name XXX TRADING SDN BHD

Search
Vendor 2
Document No
Date From 01-11-2017 [ to 30-11-2017 (]
Status ¥ wip ¥ Completed
IsPrinted NO ¥
—
G
Total 1 result.
v D/N No Doc Date Due On vendor Division Area Net Amount (RM) Printed
o PDO800002 21-11-2017 21-12-2017 4000/G01 - GBA CORPORATION SDM BHD DEMO = 63.60 No

63.60

15. The Purchase Debit Note will downloaded in PDF format. Click to opne and print the Purchase Debit Note.
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Create Debit Note
1. Go to Purchasing > Manage & Search Document > Debit Note

Manage & Search Document

Purchase Invoice

Burchase Return | Returmn Delivery Credit Note Credit IMemo

2. Click Create

Home » Purchasing » Purchase Debit Note

Manage Purchase Debit Note @@ @@

Division  DEMO v Description DEMO
Company Name XXX TRADING SDN BHD

Baich print
Displaying 1-2 of 2 results.
Net Amount IsD/N s
D/N No Ref Code Doc Date Vendor Remark 01 Term (RM) Printed Status Actions
v v v »
PDO800002 000123 21-11-2017 4000/G01 - GBA CORPORATION SDN BHD 30DAYS 63.60 Yes Completed Folll
PDO800001 1234 26-10-2016 4000/G01 - GBA CORPORATION SDN BHD 30DAYS 0.00 No Void D&
63.60

3. Fill in the field which highlighted in yellow colour.
4. Then, click Save & Continue

Create Purchase Debit Note @@ @ @

Document section

D/INNo* PDOS00003 PD/0B ¥ (Latest doc o)
RefCode 0001234 status Draft
Doc Date* 21-11-2017 i:.:i DueOn* 21-11-2017
Division* DEMO Company* XXX TRADING SDN BHD
Purchaser* admin y sl Project* - ol

Description *  Purchase Debit Note
Remark 01
Remark 02

Vendor section

Vendor * | 4000/G01 GBA CORPORATION SDN BHD X
e P 1.0000
Term*  30DAYS Je)
Branch v A | ~

Billing Address WISMA GBA,LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELANGOR.
Billing Attention
Billing Phone 01 03-80228888 Billing Fax 01 |03-80687357
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5. A message will show Purchase Debit Note created

Home » Purchasing » Purchase Debit Note » PD0800003 » Update

urchase debit note [PD0800003] created. Please continue to meaie@

6. Click Create new line

Purchase Debit Note Lines

Delete selected line(s’ ‘ Batch entry
R ———

Tax Amt Net Amt

No resulits found.

Discount 0.00 % 0.00 % 0.00 % 0.00/ %
Tax Summary : Order Amount (RM) 0.0000
Discount Amount 0.0000
(RM)
Tax Amount (RM) 0.0000
Net Amount (RM) 0.0000

7. Fill in the field which highlighted in yellow
8. Then, click create

Home » Purchasing » Purchase Debit Note » PDO800003 » Create Purchase Debit Note Line

Create Purchase Debit Note Line

POREYP

Line Details

#& 1T

Item ™ | 044043 MINT COLA 1% 12 BTL

87T CTN 3 UNIT (0} ~

Description MINT COLA 1 X 12 BTL
ETD 21-11-2017 | [f]
Location*  pALN v
Shalf v Stock Rotation | _ = |7‘
Batch ¥ | New batch o
OnHand 877 CTN 3 UNIT | Reserved Qty 0
Previous Ned 2017-11-20 5 5 UNIT
aty 12
UoM* | NiT v 1.0000
Price 5.0000 * Sales Selling Price 5.70
Order Amt 60.0000
Discountby | percentage ¥
Disc % 01 0.0000/ % 0.0000 % 0.0000|% 0.0000!
GST | Tx v 6.00 %
Tax Amt 3.6000
Net Amt 63.6000
Remark

9. A message will show item line created

Home » Purchasing » Purchase Debit Note » PD0800003 » Create Purchase Debit Note Line

:E Purchase debit note line #{1] created._»

10. Continue to create for new item, and click Cancel when done creation
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11. Click Save to save as Draft status
12. A message will show Purchase debit noted saved as Draft status

Vendor section
Vendor® | 4000/G01 GBA CORPORATION SON BHD

Currency * RM P 1.0000
Term*  30DAYS
Braneh  (none) v Area® - J

Billing Address \WISMA GBA,LOT 8, JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,

47100 PUCHONG,
SELANGOR.
Billing Attention

Billing Phone 01 03-B0228888 Billing Fax 01 03-80687357

Home » Purchasing » Purchase Debit Note » PDOSO0003 » Update

POEYP

Update Purchase Debit Note PDO800003
CREATED : admin {Jl)! T-11-21 15:32:1 )1 LAST UPDATED : admin [ 2017-11-21 15:48:2 I]
Document section

D/IN Mo PDOBOD0O0Z
-

Ref Code 0001234
Doc Date* 21-11-2017 1) Dueon* 21-12-2017
Division* DEMO Company * XXX TRADING SDN BHD
Purchaser* admin L Project” - ~
Description *  Purchase Debit Note
Remark 01
Remark 02

13. Or, Click Confirm to complete the Purchase Debit Note

14. Click OK to confirm the document
15. A message will show Purchase Debit Note confirmed as Completed status

Vendor section
Vendor® | 4000/G01 GBA CORPORATION SON BHD b
Currency © RM J 1.0000
Term*  30DAYS -~
Area* s

Branch  (none) v

Billing Address WISMA GBA, LOT 8,JALAN PPU 3,
TAMAN PERINDUSTRIAN PUCHONG UTAMA,
47100 PUCHONG,
SELANGOR.

Billing Attention

Billing Fhone 01  03-80228688 Billing Fax 01 03-B0687357

Home » Purchasing » Purchase Debit Note » PDOSOODOT » View

Parchase dedil note [PDOBO0000] confime Staiuss [Compiéted]

u View Purchase Debit Note PD0800003
CRYATED : sdmin (2017-11-21 1553%:12]

WWW.INVErzZe.com says. Document section

Confirm this document? DMMNe PDOBOO0O3
RetCode 0001234 Status
“ Cancel Doc Date* [21-11-2017 Dueon® 21-12:-2017
Oivision* DEMO Company* XXX TRADING SDN BHD

{Click OK to confirm the document} Purchaser® admin Project® -
Description* Purchase Debit Note
Remark 01
Remark 02
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16. Click Close
17. To print Debit Note, click on Printer Icon

Home » Purchasing » Purchase Debit Note

Manage Purchase Debit Note

Division DEMO v

Company Name XXX TRADING SDN BHD

Description DEMO

D/N No Ref Code Doc Date Vendor Remark 01 Term ?:;)Amount
PDO800003 0001234 21-11-2017 4000/G01 - GBA CORPORATICN SDN BHD 30DAYS 434.60
PD0800002 000123 21-11-2017 4000/GO1 - GBA CORPORATION SDN BHD 30DAYS 63.60
PDO800001 1234 26-10-2016 4000/GO01 - GEA CORPORATION SDN BHD 30DAYS 0.00
498.20

18. A file will downloaded in PDF format, click to open the PDF file and print.
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Batch print | Create

Displaying 1-3 of 3 resulis

Status Actions
v v v =
MNo Completed
Yes Completed L =
No Void ol



INVENTORY
1. Click on Stock Control

Home System Import/Export Master

Cuslomers Vendors ltems Sales & Delivery Purchasi Inventory Finance
Sales & Stock Control
|#sa Go To Dashboards = Go To Index

[ Go To Reports

s —
w,

QO £ 2

m.

5
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™

Purchase

Sales Manager Outbound Sales & Delivery Purchasing Stock Control Sales Reports Sales Rep
Dashboard Dashboard Reports

Assign role to dashboard access (Super User)

Resources

= New features update (Mobile) &
= New features update (Web) o

Stock Count
1. Click on stock Count

Home: System

Import/Export Master Customers Vendors Items. Sales & Delivery Purchasing | Inventory
Inventory Index
Setup
A h | ﬂ
P ' E
Seftings Location Shelf Aisle Shelf Bay Sheilf Level
Products Services
Transactions

O = % o

- N N =N

Stock Cou

=

=

Replenishment Inventory Analysis

Stock Adjustment Stock Transfer

Create Stock Count
1. Click Manage Stock Count(s)

Stock Reports
Reports

Finance

Home » Inventory » Stock Count » Transfer to Stock Adjustment

@ Transfer to Stock Adjustment

PPEY

Division DEMO v Description DEMO
Company Name XXX TRADING SDN BHD

Transfer

Document No. Set*  TAQ800003 v
Adjustment Date 21-11-2017 I-_‘] »
Stock Count List

Ref Code Doc Date Storekeeper

mpany

Ne resuits found.
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2. Click Create

Home » Inventory » Stock Count » Manage

@ Manage Stock Count

PODP

Division DEMO v Description DEMO
Company Name XXX TRADING SDN BHD

Preview In Excel2007 | Import Excel?007 ack

Storekeeper

Is Printed Status

No results found.

3. Fill in the field which highlighted in yellow
& Ref Code - referenced code for the stock count
& Doc Date - date of stock count
& Decription, Remark 01 or Remark 02

4. Then click Save & Continue

Home  System Impor/Export | Master  Customers | Vendors  ltems  Sales&Delivery = Purchasing | Inventory  Finance

Home » Inventory » Stock Count » Create

@ Create Stock Count

Document section

POROEYP

Doc Code* 1COB00001 1C/08 v | (Latest doc no,)
Ref Code (0001234
Doc Type* | Web v
Division* DEMO
Storekeeper* admin

DocDate* 21-11-2017 |3
status Draft
Company * XXX TRADING SDN BHD

Description* Stock Count
Remark 01

Remark 02

5. A message will show stock count created.
6. Click Create new line.

Home » Inventory » Stock Count » IC0800001 » Update

Stock Count [ICO800001] created. Please continue m@

@ Update Stock Count IC0800001

POPOY

Document section

Doc Code* ICO800001
Ref Code 001234 DocDate* 21-11-2017 [
Doc Type*  Web v Status Draft
Division * DEMO Company * XXX TRADING SDN BHD
Storekeeper*  admin
Description*  Stock Count
Remark 01

Remark 02

[REIEN. v i
Stock Count Lines
Delete selected line(s
S

m # Item Description Location Shelf Stock Rotation Batch No
No results found.

Serial No Expiry Date Last Sales Date Count Qty
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8. Then, click Create
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7. Fill in the field which highlighted in yellow
& Location - Select the correct stock location
& Count Qty - The total gty of physical stock as per stock count
&€ UOM - Select the correct UOM (Exp: Unit/ Bag / CTN...)
Home » Inventory » Stock Count » IC0800001 » Create Stock Count Line
@ Create Stock Count Line IO |

Stock Count Line
#* 1
ftem™ | 041043 MINT COLA 1 X 12 BTL

Description  MINT COLA 1 X 12 BTL

Location* MAIN v Shelf
Stock Rotation | - v
Batch v
©On Hand 10,515.0000 Reserved Qty
Count Qty 906
Uom* TN v 12.0000

Remark

9. A message will show Stock Count line created

Home » Inventory » Stock Count » IC0800001 » Create Stock Count Line

10. Click Cancel when done creation for stock count item
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11. Click Save to Save the stock count as Draft status
Home » [nventory » Stock Count » [CO800001 » Update

@ Update Stock Count 1C0800001

Document section

inverze

businesssoftware

Doc Code* TCOB00001
Ret Code 001234
Doc Type©  web v
Division* DEMO
Storekeeper ©  admin

Deseription®  Stock Count

Remark 01
Remark 02
Home » Inventory » Stock Count » [C0800001 » Update

Stock Count [ICOB00001] saved

@ Update Stock Count IC0800001

Document section

POII

DocDate® 21-11-2017 1:1]
Status  Draft
Company * XXX TRADING SDN BHD

Doc Code *  ICOB00001
Ref Code D001234
Doc Type ™ | Web v
Division * DEMO
Storekeeper* admin
Description *  Stock Count
Remark 01

Remark 02

Stock Count Lines

PPOP

DocDate’ 21-11-2017 [
staws Gt D

Company * XXX TRADING SDN BHD

12. Or Click Confirm
13. Click OK to Confirm the document

14. A message will show sotck count confirmed as WIP status

Home: » Inventory » Stock Count » ICOB00001 » Update

o S0k Count [ICOS00001] saved

@ Update Stock Count 1C0800001

Document section

Doc Code” 100800001
RetCode 001234
DocType”  Web L]

DocDate” 21-11-2017 &

POEQ

ad

Status Draft
Divisien™ DEMO Company * XXX TRADING SON BHD
Storekeeper ©  admin :
Description *  Stock Count
Remark 01
Remark 02
. * Home » [nventory = Stock Count » ICOE000) = Update
WWW.INVETZE.COm Says:
57 Slock count PCOR00001) contmed Staties - PWF] >
Confirm this document?

[§p View Stock Count IC0B00001
ﬂ Cancel EREATTD 1 s [7917-

70171370 Res394]

Documant section

LAST UPOATLD

{Click OK to confirm this document)

DecCook ' [COSH0001
Raf Code 0001234
Do Typ© | Weh
Divisian * DEME

swrseper© admin

Dasenpion* Stock Count
Remark 01

Remark 02
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15. Click Close

Import Stock Count with Excel Template
1. Click Stock count

Home: System Import/Export Master  Customers

Inventory Index

Vendors Items Sales & Delivery

Purchasing | Inventory

Setup

R g Ah ) B ﬁ |

!

Seftings Location Sheff Alsle Shelf Bay Shelf Level
- -

s vy i

Products Services
Transactions

= ® )

- . .

Stock Adjustment Stock Transfer

Replenishment Inventory Analysis

2. Click Import / Export Excel

Home » Inventory » Stock Count » Transfer to Stock Adjustment

@ Transfer to Stock Adjustment

Division A1DEMO v Description Al DEMO
Company Name XXX TRADING SDN BHD

Transfer

Document No. Set*  [AQ000011 v

AdjustmentDate 21-11-2017 Bl »
Stock Count List
Preview [n Excel \J IManage Stock Count(s) | Set Others To Zero | Transfer selected line(s;
i e
B Doc Code Ref Code Doc Date Storekeeper Company Is Printed  Status Actions
v v =

No resuits found.
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3. Select correct Default Location
4. Select the correct Mode

5. Click Download
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Home » Inventory » Stock Count » Import From Excel2007

[:] Import From Excel2007

POEY

Division
Division

Company Name

Export/import Path
Upload

Document No Id

STKCOUNTXLSX

Download

Default Location
Mode

Upload/Download Files

STKCOUNTXLSX

6. A message will show a number of stock exported
7.Ensure the downloaded file is with current date and time

DEMO v
XXX TRADING SDN BHD

[var/www/gen
1C0800002 v

| Choose File |No file chosen

MAIN >
| Active & Blocked Only * |

Active & Blocked Only
Active Only

Blocked Only
Inactive Only

All In Stock Balance

Home » Inventory » Stock Count » Tmport From Excel2007

@ - 32 records exported

c] Import From Excel2007

Description DEMO

10,817 bytes

2017-10-11 16:32:30

POOP

Division

Division D

EMO v

Company Name XXX TRADING SDN BHD

Exportimport Path /var/www/gen

Upload

Document No Id

1C0800002 ¥

STKCOUNTXLSX | Choose File |No file chosen

Download

Default Location  MAIN v

Mode | A

ctive & Blocked Only ¥

Description DEMO

Upload/Download Files

TKCOUNT X SX

9,229 bytes

2017-11-21 17:23:42
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8. Click on the File link to download an excel file

(.‘J Import From Excel2007 @ @ @GP

Division

Division DEMO v Description DEMO
Company Name XXX TRADING SDN BHD

Exportiimport Path /var/www/gen
Upload

Document No Id ICO800002 ¥
STKCOUNTXLSX A Choose File No file chosen

Download

Default Location MAIN ¥
Mode Active & Blocked Cnly ¥

Upload/Download Files

Click link 9,229 bytes 2017-11-21 17:23:42

Ww.inverze Loryssp/asaets/adbiaede/ STRCOUNTXLSX |
@ STKCOUNT.XLSX . Showall | X
S0/90KE }

9. Downloaded excel as below format
10. Perform stock count and update the Qty (Column Q) in the excel template
11. Column A (REF_CODE) & Coloum B (HDR_DESR) is compulsory field to fill in:
® REF_CODE - to fill your reference code for this stock count.
& HDR_DESC - to fill decription of this stock count

A B c | o | E | F | & | w | 1 | x| k | v | m | N | o | ep | a | R
1(REF_CODE __ (HDR_DESC |REmaR{REMARK2|ITEM_cOT ITEM_DES ITEM_DEYPACKING |GROUP _|LOCATIONSHELF _ |ROTATIONSERIAL_N{BATCH_N{EXPIRY_D{LAST_sa@ry > uoM |
2 |DEMO 2017-11-30 STOCK COUNT 2017-11-30 041043 MINT COLA 1% 12 BTL - MAIN . 10515 UNIT
3 |DEMO 2017-11-30 STOCK COUNT 2017-11-30 '041044  MINT CUP COLA B MAIN L 46 UNIT
4 DEMO 2017-11-30 STOCK COUNT 2017-11-30 '041098  COLA HERSHEY KISs - MAIN L 644 CAN
5 |DEMO 2017-11-30 STOCK COUNT 2017-11-30 '08968618( INDOMIE MI GORENG ASLI 5X8 - MAIN L 4994 PKT
6 DEMO 2017-11-30 STOCK COUNT 2017-11-30 "08968618( INDOMIE MI GORENG ASLI 5X8 - MAIN L 12309851 1/10/18 202 PKT
7 |DEMO 2017-11-30 STOCK COUNT 2017-11-30 GBA-FRKI2KINDER BL1X30 X 4 A/GBAFE MAIN L 2153 UNIT
8 DEMO 2017-11-30 STOCK COUNT 2017-11-30 GBA-FM12 FISHERMA 256 X 1X 24 A/GBAFM MAIN > -1 UNIT
9 |DEMO 2017-11-30 STOCK COUNT 2017-11-30 GBA-FM12 FISHERMA 256 X 1 X 24 A/GBAFM MAIN L 12345852, 1/1/19 2299 UNIT
10 | DEMO 2017-11-30 STOCK COUNT 2017-11-30 GBA-FM12 FISHERMA 256 X 1X 24 A/GBAFM MAIN 2 48 UNIT
11 DEMO 2017-11-30 STOCK COUNT 2017-11-30 GBA-FM12 FISHERMA 256 X 1X 24 A/GBAFM MAIN L 23441 BA111033 1/10/19 2224 UNIT

12. Click Choose File
(:) Import From Excel2007 @@

Division

Division DEMQ v Description DEMO
Company Name XXX TRADING SDN BHD

Exportimport Path  /var/www/gen
Upload
DocumentNold | 1C0800004 ¥

STKCOUNTXLSX KChoose FIEDNo file chosen

L]\l Preview L]\l Create

Download

Default Location = MAIN v
Mode | Active & Blocked Only ¥
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13. Select the excel template with updated stock count gty

14. Click Open

& Open X
4 m > ThisPC > Deskiop » v U/ | Search Deskiop y

QOrganize ~ New folder >~ [ e

2 MName Date modified Type !

# Quick access Userguide 20/11/2017 3:43 PM  File folde

m Desktop » Zuey 15/11/2017 6:03 PM  File folder

3 Downloads Customer DMS 16/11/2017 10:10 ...  Microsoft

© Documents = [ logo 20/11/2017 10:00 ...  PNG File

E: Pichires » SSC Web User Guide - Purchase & Stock (.. 21/11/2017 6:02 PM  Microsoft

N L |22 S5C Web User Guide - Purchase & Stock 16/11/2017 11:24 .. 'WPS PDF

otes -

W 21/11/2017 6:03 PM  Microsoft

Pending Proposz

‘w7l TeamViewer 13 13/11/2017 10:08 ..  Shortcut
Userguide 8 Windows 10 Upgrade Assistant 30/10/2017 3:58PM  Shorteut
Zuey 55 WeS Presentation 2/11/2017 3:13PM  Shortcut
& OneDrive a WPS Spreadsheets 2/11/2017 3113 PM Shortcut
m WPS Writer 2/11/2017 3113 PM  Shortcut
% This PC v < >
File name: | ~| Al Fites -

m ‘ Cancel |

15. Click Upload
16. Click Preview - A line with uploaded file info ( Ref Code, Decription Document Date) generated
17. Click Create

Home » Inventory » Stock Count » Import From Excel2007

(:J Import From Excel2007 ®®@HG

Division

Division DEMO v Description DEMO
Company Name XXX TRADING SDN BHD

Exportimport Path /var/www/gen
Upload

DecumentMNold  ICOB00003 v
STKCOUNTXLSX | Choose File |No file chosen

Download /

Default Location  MAIN ¥
Mode  Active & Blocked Only ¥

Upload/Download Files !

STKCOUNT XLSX 11,078 bytes 2017-11-2117:51:28 ¥

- Division Doc Code Ref Code Description Doc Date Storekeeper -
~1 o DEMO DEMO 2017-11-21 STOCK COUNT 2017-11-30 21-11-2017 admin

16. A message will show Stock Count file created

Home » Inventory » Stock Count » Import From Excel2007

# « DEMO 2017-11-21: *IC0800003 created
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17. Click Close
18. The uploaded stock count was saved under Draft status
17. Click pencil to edit

Home » Inventory » Stock Count » Transfer to Stock Adjustment

@ Transfer to Stock Adjustment OIOJD]N )

Division DEMO v Description DEMO
Company Name XXX TRADING SDN BHD

Transfer
Document No. Set*  TA0S00003 v
AdjustmentDate 21-11-2017 | [ »
Stock Count List

Preview In Excel | Import/Export Excel | Manage Stock Count(s} | Set Others To Zero | Transfer selected line(s)

Total 3 results.

Ref Code Doc Date Storekeeper Company Is Printed Status Actions
v v ”
[ 1C0800001 0001234 21-11-2017 admin ATC No wIp ol
IC0800002 DEMO 2017-11-30 21-11-2017 admin ATC No Draft @
1C0800003 DEMO 2017-11-21 21-11-2017 admin ATC No Draft ”

18. Check and edit stock gty and UOM
19. click Confirm once done edit/ checking.

Home » Inventory » Stock Count » IC0800002 » Update

(@ Update Stock Count 100800002 EO@P

Deocument section

Doc Code ™ IC0800002

Ref Code ipEMO 2017-11-30 | Doc Date* 21-11-2017 i;..}
Doc Type* | Web v Status Draft
Division* DEMO Company * XXX TRADING SDN BHD

Storekeeper* admin £
Description* 'STOCK COUNT 2017-11-30
Remark 01

Remark 02

“Connm~ [ 5o | ciose |

Delete selected line(s) | Create new line

Stock Count Lines

Total 32 resuits.

Location Shelf ::)Dl;:ilm o LDH;L_ e E‘t':“t
|~ e 041043 MINT COLA 1 X 12 BTL MAIN = 10,515 UNIT ”
I 2z 041044 MINT CUP COLA MAIN = 46 UNIT ~
3 041098 COLA HERSHEY KISS MATN = 644 CAN ”
= 2 089686180626 INDOMIE MI GORENG ASLI 5X8 MAIN = 4,994 PKT ,
| =5 0806865180626 INDOMIE MI GORENG ASLI 5X8 MAIN = 1230085112 01-10-2018 202 PKT »
[ & GBA-FRKI200 KINDER BUENO T2 1 X 30 X 4 MAIN = 2,153 UNIT ,

20. Click OK to confirm the document

Www.inverze.com says:

Confirm this document?

E Sae

49



21. A message will show Stock Count status confirmed as WIP

22. Click Close

Home » Inventory » Stock Count » IC0800002 » Update

Stock count [IC0800002] confirmed. Status : [WIP]

@ View Stock Count 1C0800002

inverze

businesssoftware

POPAEY

CREATED : admin [2017-11-21 17:49:58]
Document section
Doc Code* IC0800002
Ref Code DEMO 2017-11-30
Doc Type ™ | Web v
Division * DEMO
Storekeeper * admin
Description * STOCK COUNT 2017-11-30
Remark 01
Remark 02

Transfer Stock Count to Stock Adjustment
1. Select the Adjustment Date ( physical stock count date)

Home » Inventory » Stock Count » Transfer to Stock Adjustment

@ Transfer to Stock Adjustment

Doc Date

Status

Company * XXX TRADING SDN BHD

21-11-2017

LAST UPDATED

: admin [2017-11-21 18:14:41]

POOP

Division DEMO v
Company Name XXX TRADING SDN BHD

Transfer

Document No. Set*  TAQS00004 v

Adjustment Date

“ © Nov v(2017 v | ©

‘Su Mo Tu We Th Fr Sa

Stock Count List

‘ |

™ Doc C 5 6 7 8 9| 10} 11

124 13| 14 15| 16| 47||:18:
19| 26| 21 22| 23| 24| .25

2627 28| 29 30

Today Done

] IcoBoooo2 ‘
!

2. Tick on Stock Count

3. Click Transfer selected line (s)
Home » Inventory » Stock Count » Transfer to Stock Adjustment

@ Transfer to Stock Adjustment

17 admin

Description DEMO

Preview In Excel | Import/Export Excel | Manage Stock Count(s) | Set Others To Zero | Transfer selected line(s)

e Storekeepe

Is Printed

No

Total 1 result.
Status Actions
* »
WIp o

PEOI

Division  DEMO v
Company Name XXX TRADING SDN BHD

Description DEMO

Transfer
Document No. Set*  TAQS00004 v
AdjustmentDate 22-11-2017 [ »
Stock Count List
Preview In Excel | Import/Export Excel | Manage Stock Count(s) | Set Others To Zero
Total 1 resuit
Doc Code Ref Code Storekeeper Is Printed Actions
Y id *
@ 1C0B00002 DEMO 2017-11-30 21-11-2017 admin No yol
Stock Adjustment List
Doc Code Doc Date Storekeeper Company Printed  Status Actions

No results found.
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4. Click OK to perform the transfer line to Stock Adjustment List

WWW.iNVerze.com says:

Are you sure to perform this action on checked items?

ﬁ Caﬂce‘

5. A message show Stock Adjustment generated

x

5. The stock count was transfer to bottom part as Draft status

6. Click pencil to edit

Home » Inventory » Stock Count » Transfer to Stock Adjustment

¢ Stock adjustment [IACS00004] generated.

@ Transfer to Stock Adjustment

POPOI

Division  DEMO v
Company Name XXX TRADING SDN BHD

Transfer

Document No. Set* [A0Q800005 b
Adjustment Date 22-11-2017 [ %

Stock Count List

m DocCode

Ref Code Doc Date
Ne results found.
Stock Adjustment List
Doc Code Doc Date Storekeeper
1A0800004 22-11-2017 admin

7. Click Confirm

Home » Inventory » Stock Adjustment » [A0800004 » Update

@ Update Stock Adjustment IA0800004

Description DEMO

Preview In Excel | Import/Export Excel | Manage Stock Count(s) | Set Others To Zero | Transfer selected line(s;

Storekeeper Company Is Printed Status Actions
v v »
Total 1 resuit
Company Reason Printed Status Actions
v v
ATC - No

Draft @

POOI

CREATED : admin [2017-11-22 10:36:04]

Decument section

Doc Code * TAQ800004
Ref Code

5
%,

Reason* -
Division* DEMO
Storekeeper* admin 2
Description* STOCK COUNT 2017-11-30
Remark 01

Remark 02

Stock Adjustment Lines

Description

Location

LAST UPDATED : admin [2017-11-22 10:36:06]

Doc Date* 22-11-2017 L:J
Status Draft

Company * XXX TRADING SDN BHD

Delete selected line(s) | Create new line

Total 2 resulis.
Shelf

[

041043 MINT COLA 1 X 12 BTL

i~

041044 MINT CUP COLA

& Print

MAIN

MAIN

Stock Rotation

Batch No Sel

-29 CTN 9 UNIT »

-1 CTN 4 UNIT ,
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8. Click Ok to confirm the document
www.inverze.com says:

Confirm this document?

g Ca nce'

9. A message will show Stock Adjustment confirmed as Completed status
10. Stock level will adjusted accordingly.

Home » Inventory » Stock Adjustment » IAO800004

Stock Adjustment [IAOB00004] confirmed. Status - [Completed]

11. Click Close

12. To view the stock transaction, go to Inventory > Transaction > Stock Adjustment

Home System Import/Export Master Customers Vendors Items Sales & Delivery Purchasing |

Inventory Index

Setup
", j" (&) l
Settings Location Shelf Aisle Shelf Bay Shelf Level
2 «— 2 iy - ‘,
Products Services
Transactions
% x ) |
- )
— J .._1- J ! | E—:u
Stock Count tock Adjustment, Stock Transfer Replenishment | Inventory Analysis

13. You will see the transaction. Click on magnifying galss to view
Home » Inventory » Stock Adjustment » Manage
@ Manage Stock Adjustment

inverze

businesssoftware

PO

Division DEMO v Description DEMO
Company Name XXX TRADING SDN BHD

Doc Date Description Storekeeper Division Company

Printed

Create

Displaying 1-4 of 4 results.

Status

»

[ 1A0800004 22-11-2017 STOCK COUNT 2017-11-30 admin DEMO ATC No Completed @, ]
1A0800003 22-11-2017 STOCK COUNT admin DEMO ATC No Completed ol 1
1A0800002 04-05-2017 Stock Adjustment admin DEMO ATC No Completed L=
1A0800001 26-10-2016 Stock Adjustment admin DEMO ATC No Completed. b =
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Stock Adjustment
1. Click Stock Adjustment

Home: System Import/Export Master Cuslomers Vendors

Inventory Index
Setup

i i o

ltems Sales & Delivery Purchasing |

Seftings Location Shelf Aisle Shelf Bay Shelf Level

= =

2 :

Producis Services

Transactions

4 % o
1 -, .
Stock Count tock Adjustment,

2. Click Create

Home » Inventory » Stock Adjustment » Manage

@ Manage Stock Adjustment

Stock Transfer Replenishment | Inventory Analysis

inverze

businesssoftware

PODY

Division DEMO A4
Company Name XXX TRADING SDN BHD

Description DEMO

Description Storekeeper Division Company

Displaying 1-4 of 4 results.

1A0800004 22-11-2017 STOCK COUNT 2017-11-30 admin
1A0800003 22-11-2017 STOCK COUNT admin
1A0800002 04-05-2017 Stock Adjustment admin
1A0800001 25-10-2016 Stock Adjustment admin

3. Fill the fields as per highlighted in yellow
& Ref Code - Ref no. for the stock adjustment
& Doc Date - Date of the stock adjustment
& Decription, Remark 01 & Remark 02

4. Click Save & Continue

DEMO ATC
DEMO ATC
DEMO ATC
DEMO ATC

v v »*
No Completed O
No Completed p &
No Completed P =
Mo Completed L

Home » Inventory » Stock Adjustment » Create

@ Create Stock Adjustment

POOI

Document section

Doc Code” [AQ800005 1A/08 v | (Latestdocno)
Ref Code Stock Count Test 001
Reason* - L
Division* DEMO
Storekeeper * admin L

Description* Stock Adjustment
Remark 01

Remark 02

DocDate” 22-11-2017 \;.'J
Status Draft
Company * XXX TRADING SDN BHD
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5. A message will show Stock Adjustment created
6. Click Create new line

Home » Inventory » Stock Adjustment » JA0800005 » Update
== Stock Adjusiment [IAD800005] created. Please cominue@

(§ Update Stock Adjustment [A0800005 @ @ @Y

CREATED : admin [2017-11-22 11:18:04] LAST UPDATED : admin [2017-11-22 11:18:04]

Document section

Doc Code * TAOB00005

RefCode |Stock Count Test 001 | DocDate* 22-11-2017 ||
Reason* - o status Draft
Division* DEMO Company* XXX TRADING SDN BHD

Storekeeper* admin
Description* | Stock Adjustment
Remark 01
Remark 02

;r@ ; _ Sav H Close
Stock Adjustment Lines
Delete selected line(s ]

Location Sheif Stock Rotation Batch No Serial No Expiry Date oty

m# Item

Na results found.

& Print

7. Fill in the details highlighted in yellow
& Qty - Fill in the quantity that need to adjust.
Exp 1: Stock count on physical stock is 70 box but system only have 65 box.
>Qty tofillis 5

Exp 2: Stock count on physical stock is 90 box but system have 108 box.
> Qty to fill is -18
Home » Inventory » Stock Adjustment » IAD800005 » Create Stock Adjustment Line

@ Create Stock Adjustment Line @D WP

Stock Adjustment Line

#° 1

ftem™ | 041043 MINT COLA 1 X 12 BTL 876 CTN 3 UNIT (0) ~

Description MINT COLA 1 X 12 BTL

Location® MAIN L Shelf v
Stock Rotation - v |l

Batch ¥ | New batch
©On Hand 10,515.0000 Reserved Qty 0.0000

UoM1 UNIT 1.0000 5.0000
uomz CTN 12.0000 60.0000
Uom 3

uom 4

Qty 12
UoM TN v 12.0000

8. Click Create
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9. Once done, click Cancel

10. Click Save to save the stock adjustment in Draft status
11. A message will stock adjustment was saved

Home » Inventory » Stock Adjustment » JADS00005 » Update

(& Update Stock Adjustment 1A0800005 @ED@EG

CREATED : admin [2017-11-32 11:18:04]

LAST UPDATED : admin [3017-11-27 11:35:14]
Document section
Doc Code * [ADS0000S
RefCode Stock Count Test 001 DocDate* 23-11-2017 1=}
Reason* _ E Status Draft
Division * DEMO Company * XXX TRADING SDN BHD
Storekeeper® admin
Description *  Stock Adjustment
Remark 01
Remark 02

Stock Adjustment Lines

. * Ttem Description Location Shell Stock Rotation Batch No Serial No Expiry Date oty
1 041043 MINTCOLALXI2ETL HAIN - 1zeTh

Home » Inventory » Stock Adjustment » IAD80000S » Update

Stock Adjustment [|A0800005] saved.

@ Update Stock Adjustment 1A0800005 @O

CREATED : admin [2017-11-22 11:18:04]

LAST UPDATED : admin [2017-11-22 11:41:10]
Decument section

Doc Code * TAQB00005

Ref Code [5tock Count Test 001 | DocDate® 22-11-2017 |
Reason® - ¥ -] St:ltus
Division* DEMO Company * XXX TRADING SDN BHD

Storekeeper* admin
Description® Stock Adjustment
Remark 01

Remark 02

Delete selected line{s) | Create new line

Stock Adjustment Lines

Total 1 result.

Description Location Shelf Stock Rotation Batch No Serial No Expiry Date

@ £ 041043 MINT COLA 1 X 12 BTL MAIN -

12 €N P
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12. Click Confirm to confirm the stock adjustment

inverze

businesssoftware

Home » Inventory » Stock Adjustment » JA0800005 » Update

@ Update Stock Adjustment IA0800005

POOY

CREATED : admin [2017-11-22 11:18:04]

Document section

Doc Code* TAQ800005

Ref Code |Stock Count Test 001 | DocDate* 22-11-2017 |

Reason™* - 2 Status Draft

Division* DEMO Company* XXX TRADING SDN BHD
Storekeeper * admin B

Description * | Stock Adjustment
Remark 01
Remark 02

Stock Adjustment Lines

LAST UPDATED : admin [2017-11-22 11:35:14]

[ Sve [ Contm | Giose |

Delete selected line(s) | Create new line

Total 1 result.

Description Location Stock Rotation Batch No.

@ 1 041043 MINT COLA 1 X 12 BTL MAIN -

13. Click Ok

www.inverze.com says:

Confirm this document?

14. A message will show Stock Adjustment confirmed at Completed status
15. Stock level was adjusted.
16. Click Close

Home » [nventory » Stock Adjustment » IA0800005
@em [1A0300005] confirmed. Status : [C@D

@ View Stock Adjustment IA0800005

12 CTN »

POPOI

CREATED : admin [2017-11-22 11:18:04]
Document section
Doc Code * IA0800005
RefCode Stock Count Test 001 Doc Date* 22-11-2017

Reason* - status{ Completed

Division* DEMO Company * XXX TRADING SDN BHD

Storekeeper * admin

Description * Stock Adjustment
Remark 01
Remark 02

Stock Adjustment Lines

Location Stock Rotation Batch No

LAST UPDATED : admin [2017-11-22 11:49:17]

Total 1 resuit.

£ 041043 MINT COLA 1 X 12 BTL MAIN =
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Void Stock Adjustment
1. Click on magnifying glass to view the stock adjustment

Home System Import/Export Master Customers Vendors tems Finance

Home » Inventory » Stock Adjustment » Manage

@ Manage Stock Adjustment ®D WP

Division DEMO v Description DEMO
Company Name XXX TRADING SDN BHD

Create

Displaying 1-5 of 5 results.

Company
v v =

IAD800005 22-11-2017 Stock Adjustment admin DEMO ATC - No Completed @3

1A0800004 22-11-2017 STOCK COUNT 2017-11-30 admin DEMO ATC - No Completed ol

1A0800003 22-11-2017 STOCK COUNT admin DEMO ATC - No Completed Fel

1A0800002 04-05-2017 Stock Adjustment admin DEMO ATC - No Completed £ .

1A0800001 26-10-2016 Stock Adjustment admin DEMO ATC - No Completed ol

2. Click Void

(G View Stock Adjustment IA0800005 @O@P
CREATED : admin [2017-11-22 11:18:04] LAST UPDATED : admin [2017-11-22 11:49:17]

Document section

Doc Code* IA0800005

Ref Code Stock Count Test 001 DocDate* 22-11-2017
Reason* - status  Completed
Division* DEMO Company * XXX TRADING SDN BHD

Storekeeper* admin
Description* Stock Adjustment
Remark 01

Remark 02

[ | e ]

Stock Adjustment Lines

Total 1 result.

Stock Rotation Batch No Expiry Date

o 041043 MINT COLA 1 X 12 BTL MAIN - 12 CTn el

3. Key in reason to void stock adjustment
4. Click Confirm

H Void stock adjustment # IA0800005 x

Reason :

Wrongly Adjusted|

o 1]

5. Click OK to confirm void the document

www.inverze.com says:

Confirm to void this document?

m Cance'
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6. A message will show Stock Adjustment successly change to Void status
7. Click Close

Home » Inventory » Stock Adjustment » IA0800005 » Update

W Stock Adjustment [IA0800005] voided. Status = [Void]

(@ Update Stock Adjustment 1A0800005 [OIOID]N |

CREATED : admin [2017-11-22 11:18:04]

LAST UPDATED : admin [2017-11-23 12:02:01]
Document section

Doc Code * TAQ800005

RefCode [Stock Count Test 001 | DocDate* 22-11-2017  |[
Reason*® - 2 Status'
Division* DEMO Company * XXX TRADING SDN BHD

Storekeeper* |admin
Description * | Stock Adjustment
Remark 01

Remark 02

[ save | Confirm —[*“Close }

Delete selected line(s) | Create new line

Stock Adjustment Lines

Total 1 result

Shelf Stock Rotation Batch No Expiry Date

0 i 041043 MINT COLA 1 X 12 BTL MAIN -

12 CTN »

58



inverze

businesssoftware

Stock Transfer
1. Click Stock Transfer

Home System mport/Export Master Cuslomers Vendors ltems les & Delivery

Purchasing Inventory Finance

Inventory Index
Setup

Settings Location Shelf Aisle Shelf Bay Shelf Level

Products Sernvices

Transactions

g u
__J

Stock Count Stock Adjustment

Inventory Analysis

2. Click Create

Home » Inventory » Stock Transfer » Manage

@ Manage Stock Transfer

POOP

Division DEMO v Description DEMO
Company Name XXX TRADING SDN BHD

Batch grin

Doc Code Ref Code Doc Date il Status Remark Actions
Printed

Description Storekeeper Reason

»
Ne results found.

3. Fill in the fields highlighted in yellow
& Ref Code

& Remark 01 & Remark 02 (If any)

4. Click Save & Continue

Home System Impori/Export Master Cusiomers Vendors Items Sales & Delivery Purchasing Inventory Finance

Home » Inventory » Stock Adjustment » Create

@ Create Stock Transfer

POOP

Document section

Doc Code™ ITO800001 IT/08 v (Latestdocno)
Ref Code STTESTO01 Doc Date* 22-11-2017 111
Status Draft

Division* DEMO
Company * XXX TRADING SDN BHD

Reason™ - -

Storekeeper* admin

Description *  Stock Transfer
Remark 01

Remark 02
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5. A message will show Stock Transfer created
6. Click Create new line to add item

Home » Inventory » Stock Transfer » IT0800001 » Update
MWMMM created. Please continue to create the lines.
‘-'-—-_,_;

() Update Stock Transfer 1T0800001 @D @Y

CREATED : admin [2017-11-22 12:17:04]

LAST UPDATED : admin [2017-11-22 12:17:04]
Document section

Doc Code * ITO800001

Ref Code E.T.FES.IQE)} Doc Date* 22-11-2017 23]
Status Draft Division* DEMO
Company * XXX TRADING SDN BHD Storekeeper* admin E
Reason* | - - v

Description * Stock Transfer
Remark 01
Remark 02

E Save J- Clos="

Delete selected line(s) (Create new line

Stock Transfer Lines

m# Ttem Description Fr Location Batch No Expiry Date To Location Qty

No results found.

7. Select an item

8. At From section, choose the location
9. At To section, choose the location
10. Then, key in quantity , select UOM
11. Click Create

@ Create Stock Transfer Line ®® @Y

Stock Transfer Line

#* 1

ltem* | 041043 MINT COLA 1 X 12 BTL 876 CTN 3 UNIT (0) |

Description MINT COLA 1 X 12 BTL

From
Fr. Location * | MAIN v |
Fr. Shelf v Fr. Stock Rotation  _ v |7|
Batch v | Newbaich
©On Hand 10,515.0000 L Reserved Qty 0.0000
To
| To Location * | XMAIN ¥ |
To Shelf v
On Hand 1.0000 L Reserved Qty 0.0000
aty 22
UoM | UNIT v 1.0000
Remark

12. Once finish create item, Click Cancel to return to document page
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13. Check in preview item, click Confirm

Home » Inventory » Stock Transfer » IT0800001 » Update

@ Update Stock Transfer IT0800001

CREATED : admin [2017-11-22 12:17:04]

Document section

LAST UPDATED : admin [2017-11-22 12:25:45]
Doc Code* ITO800001
RefCode STTESTO01 DocDate™ 22-11-2017 =]
Status Draft

Division* DEMO
Company * XXX TRADING SDN BHD Storekeeper* admin

pe
Reason™* - -

Description* Stock Transfer
Remark 01
Remark 02

E el i »

Save
Stock Transfer Lines

Delete selected line(s) | Create new line

Total 1 result.
# Ttem Description Fr Location Batch No Expiry Date Location Qty
(& 4 041043 MINT COLA 1 X 12 BTL MAIN XMAIN 10 UNTT »

14. Click Ok to confirm document

’ X
WWW.INVErzZe.com Ssays:

Confirm this document?

15. A message will show Stock transfer confirmed as Completed Status
16. Click Close

Home » Inventory » Stock Transfer » ITO800001 » Update

Stock Transfer [IT0O500001] confirmed. Status : [Completed]

@ View Stock Transfer IT0800001

CREATED : admin [2017-11-22 12:17:04]

Document section

LAST UPDATED : admin [2017-11-22 12:28:17]
Doc Code * ITOB00001

Ref Code STTESTOO01 Doc Date* 22-11-2017
s
Company * XXX TRADING SDN BHD

Reason *

Division* DEMO
Storekeeper® admin
Description * Stock Transfer

Remark 01

Remark 02

Stock Transfer Lines

Total 1 result
® Item Description ion Batch No Expiry Date To Location Qty
F 041043 MINTCOLA 1 X 12 BTL m XMAIN 10 UNIT £
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REPORT & ANALYSIS

Purchase Report
1. Go to Purchasing > Report & Analysis > Purchase Reports

Home System Import/Export Master Customers Vendors ltems Sales & Delivery Purchasing Inventory Finance

Reports & Analysis

2. Select Report
Home » Purchasing » Reports

@ Purchase Reports

Select report :  Purchase Report by Division ~y
Purchase Report by Division
Report Criteria Purchase Report by Vendor

Detailed Purchase Report

Format | Daily Purchase Order Fulfillment Report

Date Daily Purchase Return Fulfillment Report

Purchase Analysis by Document

Division | pyrchase Analysis by Item by Document

Vendor Code | Purchase Analysis by Vendor by Document

Purchase Analysis by Vendor by Item
Purchase Transaction Report

=

3. Select Criteria
Format
Date
Division

LN SN N

Vendor Code (If to view selected vendor only)

4. Click Generate
Home » Purchasing » Reports

@ Purchase Reports

Select report:  Purchase Report by Division ¥

Report Criteria

Format PDF w
Date (1-11-2017 u w 1030-11-2017 f_‘j »
Division ALl v
Vendor Code to
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Stock Report

1. Go to Inventory > Report & Analysis > Stock Report

Home:

System

Master

Import/Export

Customers Vendors

Items

Sales & Delivery

Purchasing

Inventory

inverze

businesssoftware

Finance

Reports & Analysis

T

I
=]

Transaction
Listing

LIt

2. Select Report

Home » Inventory » Reports

B Inventory Reports

Select report :

Report Criteria

Format
Date
Division
Item Code
Location
Batch No
Brand
Category
Item Status

Include zero balance

| Stock Card ¥

Stock Card

Stock Card (Reserved)

Stock Card Summary

Stock Balance

Stock Balance By Location
Stock Balance By Item Group
Inventory Worksheet

17

il o

Stock Monthly Summary

Item Listing
Item Listing With Cost & Price
Ttem Listing By Price Group

Stock Adjustment Listing
Stock Transfer Listing

Stock Variance Listing

All v

Yes & exclude no transaction items ¥

T

3. Select Report Criteria
4. Click Generate

Home » Inventory » Reports

@ Inventory Reports

Select report :

Report Criteria

Format

Date 01-11-2017

PDF v

Division  ALL v

item Code

Location

Stock Card v

[ 9 to [30-11-2017

il =

CR - COLD ROOM

Batch No

Brand

Category
Item Status

Include zero balance

All v

Yes & exclude no transaction items ¥
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